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Section 1
Overview of InDesign
What is
InDesign?

Using Picas
Points

Layers

Adobe® InDesign® CS® is a desktop publishing software
program for a personal computer. InDesign isthe Adobe version
of Aldus PageMaker. With InDesign you can create page layouts
for avariety of different documents, including:

Newsletters
Brochures
Flyers
Business Cards
Cdendars
Manuscripts

Y earbooks
Catalogs
Journals

Web Pages

and

By default, the unit of measurement within InDesign is picas.
Picas and points are preferred because the same unit of measure
may be used for both graphics and text. A character that isa 72
point typeis equal to oneinch on a printed page. Twelve points
are equal to one pica and six picas equal an inch.

An InDesign document with atop margin of 0.5 inch is equivalent
to 3 picasor 3p. A 0.75 inch top margin would convert to 4 picas 6
point or 4p6.

Layering is an important feature that is common to all of the
Adobe Creative Suite software applications. If you want to insert a
‘watermark’ in adocument, first create alayer where the graphic
will reside. Create a second layer where you may place one or
more text frames. Add athird layer to set the text wrap options.
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InDesign allows easy movement between layers and the ability to
hide and/or lock one or more layers.

InDesign Text

InDesign uses text frames to position text in adocument. Text
can be typed in atext frame or it can be pasted directly from
Microsoft Word. InDesign has afully functioning word
processor that allows you to type directly into text frames.

Starting

InDesign
1. Click on[Start] then select All Programs.

- ) Napster W Adobe Tlustrator CS
§ @ SetProgram Access and Defauits W' Adobe ImageReady €5
TOSHIBA Access & Adobe InDesign €S
Windows Catalog & Adobe Photoshop €5
& Microsoft Works Task Launcher (2)

Accessories
ArcSoft Software Suite
ATAT Connection Services Manager

1) Easy Button
. I Games
- InterVideo WinDVD
cpi a
I Java Web Start
g Internet ) Micosoft Office
Intemet Exlort |15 crosoft works
) Napste
/J E-mail i) Napster

1) Notebook Maximizer

I QuickTime
[#] soone 3 e
I Realtek Fast Ethernet Adapter Driver

3’ Adobe Photosh |5) sonic

I startup

J
~§ dobe 1oesir ) TosHEA
- I TOSHIBA Applications

Adobe Hlustratc [} Acrobat Reader 5.0

& Internet Explorer
@ %ﬁ;su&um& Zh Microsoft Works Task Launcher
o ¥ MSN Explarer
{0 it 5 outookompress
% Regster with Toshiba
o Remate Assistance
&) Windows Media Player
3 Windows Messenger
) Windows Movie Maker
LLe ol () Printie Internet Printing »
[# Acrobat Distiler 6.0
[/} Adobe Acrobat 6.0 Professional

i start ¥ Adobe Golive CS (ENG)

2. From the menu, select Adobe InDesign CS.
The InDesign application window will open.
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The InDesign Screen

When you launch InDesign, the Toolbox and the Control palette
appear automatically even though the contents of the window are
empty. The InDesign Palettes also appear along the right side of
the window in collapsed view. The tools and pal ettes offer various
options as you work with textboxes and graphicsin your InDesign
document.

e From the menu, click File then New Document to open a
new workspace.

The pink board in the Workspace indicates margins. The
Pasteboard is an area outside the workspace where you may work
with text and graphics.

& Adobe InDesign CS _ [Untitled 1 @ 50%] EER
~@ File Edit Layout Type Ohbject Table View MWindow Help HE]
i [0 = i sip MO
Control Palette —155., & 8l — ]|
b T o o P P P T T |ﬁsI [e+, |3’uI Be, =, = [, WW.
[
E =
g ~& <«— Palettes
Toolbox T A,
| 7 3. T.
;] N
L =)
E o8
Pasteboard & 2 >
& s
' LA
Workspace : o >
[+ i
3 ]
:
ER T
B | Jeq]
E 1)
B . &
’_J 509 Rl 3 a
Toolbox

In each application within Adobe Creative Suite, a T oolbox
appears floating on the left side of the screen. The Toolbox
contains tools to work with either text or graphics. Within
InDesign, some tools may be used to create original graphics.
Many of the tools have atriangle in the lower right corner of the
tool icon indicating that related hidden tools are associated with a
particular tool.
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Tools in the Toolbox

Below are sections of the Toolbox with each tool |abeled.

Direct Selection Tool

Selection Tool — 5\7 [ }\‘

Pen Tool

Type Tool
Pencil Tool Line Tool
Rectangle Frame Tool Rectangle Tool
Rotate Tool Scale Tool
Shear Tool Free Transform Tool
Eyedropper Gradient Tool
Button Tool SCISSOT 1 001
Hand Tool oTh 0 Zoom Tool
N
Fill Tool

Stroke (line) Tool

Formatting Affects Container Formatting Affects Text

Apply Color or Gradien Apply None

Normal View Mode Preview Mode

Hidden Tools
Shown below are two examples of hidden tools. To display the
hidden tools, move the mouse pointer over the triangle and hold
down the left mouse button.
Rectangle frame tool & ] Rectangle Frame Tool F

(#) Ellipse Frarme Tool

m $% Polygon Frame Tool
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Rectangle tool +i_'|" m [ | Rectangle Tool M

() Ellipse Tool L

) Palygon Tool

Palettes
Below are two examples of the Control palette. The Control
pal ette changes appearance and options depending on what is
sdlected in the document.
Text Selected
A || [Times Mew Roman w E[‘ =1z “TTT T A{_}r Tetrics ~| IT o 100% e I & 100% || A | [Mo characrer styl
q Regu-lar - Iﬁl = (144 p) v T T T AV 3 o ~| A_? 3 Opt [ T = 0 .English:USA

To switch between character formatting as shown above and
paragraph formatting, click on the paragraph symbol. m

Graphic Selected

a2 wi[ % zzp0.es wi: [ % 30p9 935 . [ v — 4 (& v v|| & = | B B |0
vi|% 25p161e H:|# 242,223 e I T PR 4 = & o v | (] 2 2] B

A series of palettes are located along the right side of the InDesign
screen. Click on atab in a palette to restore the palette to the
workspace window.

When you press the <Tab> key, all the palettes and the T oolbox
will be removed from the workspace. Hold the <Shift> key and
press <Tab> to restore only the Toolbox. Press <Tab> once more
to restore the palettes to the application window.
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Part One

Section 1
Summary Exercises

Open thefile RHSL etter to parents 040105 from the Student
folder.
Click on the L ayer s palette tab.

How many layers does this document have?

4. Which layers contain graphics? What is the color of the

layer(s)? What is the name of the layer(s)?

. Which layers contain text? What is the color of the layer(s)?

What is the name of the layer(s)?

e

' i g
-T.’ﬂ*ﬂ{'#fl!im' fli.

Rhrerside High Scho-ol
5098 Dixbe River Road
Charlotte, North Carolins 28278

Do Parants:
A you knovw Riverside High School i going o the State Baskethall Chasngdorehip,
e busaes. vl lmeven Srons thee Whesh paridnig lot.

e ane in need of parent chaperones.

Flaase call me at 704-588-1200
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Part Two

. The original name for InDesign was

. The default measurement for InDesign isin

. What is contained in Layer 1?

Close the |etter to parents without saving.

InDesign is a desktop publishing software that allows a user to
Create for various document
types.

Name at |east three types of documents you can create in
Adobe InDesign CS:

and
Name two ways that text can be added to an InDesign

document.

. The floats on the left side of the

workspace or pasteboard.

. The'bar’ at thetop of the screenis caled the

. The Swatches pal ette contains three tabs:

. 'You cannot type directly in atext frame.

( True / False)

10. Press<Ctrl> <F1> to open the Help feature. ( True / Fase)
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