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Pivot Tables

The major addition to Access 2003 is the inclusion of Pivot tables
and Pivot charts.

A Pivot table allows the user to evaluate data from a table or a
query. Instead of the field names that appear as columns in
queries, a pivot table has fields in both columns and rows. A
summary area appears between the column and row headings (field
names). Pivots can summarize numeric data as a Sum , an
Average, Max (maximum value) or Min (minimum value). This
feature has been included with Microsoft Excel for several
versions.

In this exercise you will create a query in the Customer database

for a Pivot Table View.

1. Open the Customer database.

2. Click on the Query objects.

3. Create a new query with the option: Create query in Design
view.

4. Add the Customer table.

5. Select the following fields

e ST

e CUSTOMER
e SALESID

e 2001

e [INDUSTRY

6. Sort by Industry.

7. Save the query as qryForPivot.

8. Run the query.

9. From the View menu, select PivotTableView.

10. A blank screen with Drop field here instructions will appear.
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p=d qryforPivot - Select Query - O] x|
Dirop Filter Fields Here
Drop Colurnn Fields Here

Drop Fow Fields Here

Drap Taotals or Detail Fields Here

11. Display the Field list, if it is not already displayed. Use the
View then Field List command.

FivatT able Field List

- [5] CUSTOMER.
- [5) SALES I
m-[F] 2001

- [5] NDUSTRY

ol | !Rnw firea

12. Drag the Industry field to the area with the description:
Drop Columns Fields Here.
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gzt qryforPivot : Select Query
Drop Filter Fields Hera
INDUSTRY ~ |

Cleaning |Food Processing|Food Processing-Liguid
+=] +[=] +=]

Crap Totals or Detail Fields Hera
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13. Drag the Sales Id field to the Drop Row Fields Here.

[ —3
gz qryforPivot : Select Query H=lE
Drop Filter Fields Here

INDUSTRY ~ |

Cleaning [Food Processing Food Processing-Liguid
+i-1 +[ -] +-

SALES ID -
RO10
RO11
RO12
RO13
FO14
RO15
RO1E
RO17
RO15

RO19
R0

Drop Totals or Detail Fields Here

Tl e s o Dl T e e D

14. Drag the 2001 field into the Drop Totals or Detail Fields
Here workspace.
Totals will appear for each year for each Industry.
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gzt gryforPivot - Select Query Hi=1E3
Dirop Filter Fields Here
INDUSTRY ~
Cleaning Food Processing
+[=] +=]
SALESID ~| 2001 -/ 2001 v
RO10 2| $89,130.00 $35 500.00 =
$91,355.00 $35 525.00
$97 050,00 .0
RO11 & $95,785.00
RO12 2| $86,965.00 $@6 580.00
&
BA13 + 4] | |

15. Click on the list arrow for Industry.

16. Click on the (All) option. This will remove the checkmarks for
all of the industry options.

17. Click on the check boxes for only Health Care and
Hospitality (or Catering Services).

INDUSTRY ~ |

Al

[(]<leaning
[]Food Processing
[]Fond Processing-Liguid
[w|Health Care
[w]Hospitality

[ IManufacturing
[]Paints, Pigments

[ ]5upply-Food Processing
oupply-Manufackuring

Cancel |

18. Click [OK].
Notice that only the two industries now appear in the table.
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8 autorPivor SelectQuey IR
Crop Filter Fields Hare
INDUSTRY ~ |
Health Care |Hospitality G‘Ir'e:nd Tatal
=] =] e
SALESID v 2001 = 2601 = MNaoTotals
OO ), §97 37500 | $89 52500 &
| $5221000 | %31 33000
%91 715.00 | $20.271.00
$85 27000 | $90,373.00 -
$97 325.00
ROT1 £ 502 320,00
RO1Z 197 45500 | $90,169.00
i $90 203.00
%37 52000
§89.529.00 hd
eTikle] +4] | ]

19. Right-click in the totals workspace (on any number cell) to
open the context menu.

. qrvforPivot = Select Query
Orap Filter Fields Here
INDH T ' L
Heg = <P Total
= :
SALESID ~ @ 2t * Hals
ROGDS ) gai N Clear Custom Ordering &
EB AutoFiker
o= N
$B ':'__"_l 1000 Top) Aftam Team -
H Filbar: By Salacki
Bat11 Y O e ;
i 1 =¥ HUEDLAIc »
RO1Z2 H $9?"p e . 2um
Tl "___| = Counk

20. Select AutoCalc and then Sum.
The Totals for each Salesperson by Industry are displayed as a
Sum for 2001.
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gzt gryforPivot

: Select Query

Drop Filter Fields Here

INDUSTRY ~ |

Health Care

Hospitality

Grand Total

=

+[-]

+[-1

SALESID ~

-

2001

-

2001

Surn of 2001

RO10

|+

¥92 375.00
F92 21000
¥91,715.00
#o6 270.00
F97 32500

#0859 B25.00
#91,330.00
F90 271.00
#9590 5373.00

$a21 484.00

F455 555.00
$92 320.00 |

F361 559.00

| $92,320.00

¥92 32000
F92 485.00

$50,169.00 |$460,506.00
$50,203.00
§57 820.00
$59 829,00
$92 485.00  $368,021.00
$86,050.00 | $89,931.00 |$724,302.00

21. In the menu, click on View and select PivotChart View.

K Microsoft Access - [qryforPivot : Select Query]

B Fle Edt Wew PivobChart Tools Window Help Type a question for help [ = AL %

| = e r u|= -
M- g SR o X B S EUER = s
|Dmp Filter Fields Here

Sum of 2001

Ev
b il e e e
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$300,000.00 INDUSTRY ~

$200,000.00+

$100,000.00

$0.004

ROA0O RO11 RO12 ROM3 R4 RO15 RO16 ROM7 RO18 RO18

Auxiz Title

[SALESID -

Chart FielgList =
Drag items to the Chart

:1’_

PivatChart View

22. Save the Chart layout.

23. Switch back to Pivot Table View and save that layout.
24. Return to datasheet view.

25. Save and close the Customer database.
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